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UNITS OF STUDY

As an apprentice you will develop your
knowledge, skills and behaviours in the
following key areas:

> General business

> Understanding your organisation

> Accounting systems and processes
> Basic accounting and bookkeeping
> Ethical standards

> Examining and reconciling data

> Rectifying errors
>
>
>
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Effective communication

Planning and reviewing work

Personal effectiveness

Team work and professional development
Attention to detail




ASSESSMENT
AND TEACHING METHODS

HOW WILLIBETAUGHT?

> Delivered sessions

> 1-1 support in the workplace by a
Work-based Tutor

HOW WILL | BE ASSESSED?

> End point assessment - structured

interview supported by your portfolio
of evidence

> An in-tray test
> Synoptic examination




ENTRY CRITERIA AND
PROGRESSION
OPPORTUNITIES

To enrol onto this course, you must:

> Have Maths and English GCSE or equivalent
at grade C/4 or above

> Be employed within a team responsible for
maintaining an effective and accurate
finance function within a business

Successful completion of the course can
lead to progression onto the Level 3
Assistant Accountant Apprenticeship

at Preston’s College.




